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Request for support in 
The Orange Foundation supports well-structured programmes proposed by non-governmental organisations (NGOs), associations and organisations that develop long-term philanthropy projects. 
Based on the information you provide in this document, we will confirm the eligibility of your project to receive a grant from the Orange Foundation.  

RECOMMENDATIONS FOR THE PRESENTATION OF YOUR REQUEST
 Please follow these easy guidelines in preparing your request:
1/ Complete this document by typing in the answers, then send it to us by mail or e-mail. 
2/ The format of the document should be A4 (21x29,7 cm with a maximum of 15 pages), and if sent in paper form, should be printed on one side of the paper only. No special binder is necessary, just a simple staple in the corner is fine. No need to print your request in color, black & white is perfect!
Before sending us your request, please check if you haven’t forgotten anything: 

· You have provided information in all of the sections                     □
· Provided a detailed budget of the project                                 □
· Enclosed a copy of the organisations founding documents                 □
Please send your request to:

The Public Relations Manager 
Orange Botswana
P/Bag BO 64 
Gaborone  
Or  email to orange.foundation@orange.co.bw

Request for support in 
Name of the Project


1 – Project Manager 

( Ms                    ( Mrs           ( Mr  

Last name


First name


Function in the legal structure    ( Employee               ( Volunteer
Phone


E-mail


How did you find out about the Orange Foundation?


2 – Legal structure (Example: non-profit association, NGO…)
Name


Founding date


Statutes (attach a copy of legal statutes)


Main office address

City/ Village/ Town


Phone


Fax


E-mail


Web site


Name of the President 


Number of employees


Number of volunteers
 

Do the volunteers receive special training? ( Yes          ( No
If yes, who trains them?


How are they trained?



Objectives of the Organisation


Major successes of the Organisation


Main operational partners, participation in public programmes


3- The project 
A – Project summary
Name of the project


Summary 


Overall cost of the project


Amount of funding requested




Local contact in charge of the project
 
Last name


First name


Position


Address


Tel………………………….

Fax……………………………

E-mail……………………………………


B – Detailed description of the project
In this section, please describe how your philanthropy project will specifically contribute to one of the following areas:

· Education
· Health
· Dealing with people living with disability
Objectives and expected results


Target population / number of people impacted


Location 


Human and technical resources necessary to implement the project


History of the project (from conception to the project’s launch)


Length of the project and provisional calendar 


How you plan to evaluate the success of the project


Detailed project budget (in tabular form with costs/sources of revenues – investments/operational costs) showing support already obtained and your request for support:

	Costs

	Sources of revenues

	Equipment/supplies
Property
Other expenses (provide details)


	Public funding
Private or corporate funding
Other contributions
Support you request from the Orange Foundation



Support requested
Detailed description of the funding requested

The organisation’s general operational expenses, including salaries of permanent employees will not be taken into consideration in your request.




How will the funds granted by the Foundation be transferred and used locally for the project?


During our review of your request for support, we may ask you to provide us with some additional information. 
Once the review is finished, you will receive a written response from us.

Best regards,
Orange Foundation
Date


Name
 

Signature
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